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ITono:xenune
0 MOpPsiIKe Pa3padoTKH M MPUHSITHS JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
10 BONPOCAM peryJHpOBaHUsA AeITeJIbHOCTH.

1. O61mue MoJI0KEeHUs

1.1. Hacrosmmii ITopsaaok pa3paOOTKM, IPUHATHS M YTBEPKICHHUS JIOKAIBHBIX HOPMATHBHBIX
akToB (manee- Ilopspok) MyHHIMIANBEHOTO OOMKETHOTO OO0IIE00pa30BATENBHOIO YUPEKICHHUS
«Cpennss obmeodpazoBarenbHast mkona Ne 4y (ganee - MBOY) pa3paboTtaH B COOTBETCTBHH CO
crarbeir 30 DenepanpHoro 3akoHa ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoii
®enepaunn» u Ycrasom MbOY.

1.2. Hacrosmuit ITopsiok onpeieseT OCHOBHBIE TPeOOBAHHS K MPOLEAYPE Pa3pabOTKU IPOEKTOB
JOKAJIbHBIX HOPMATHBHBIX aKTOB JOJDKHOCTHBIMH JuinamMu MBOY, mopsaky uxX TpUHATHA,
YTBEPIKCHUS, BHCCCHUS B HUX JIOTIOJTHCHHUIA U U3MEHCHH.

2. IloHsiTHE JIOKAJBHBIX HOPpMATHBHBIX aAKTOB

2.1. JloxanbHbIi HOPMATUBHBIN KT — 3TO HOPMATHBHBINA  IIPaBOBOM  JOKYMEHT, coJiep Kalnm
HOPMBI, peryaupymomue obpa3zoBareibHble oTHomeHuss B MBOY B mpezpenax CBOEH
KOMIIETEHIIMM B COOTBETCTBHHM C 3aKOHOJATENLCTBOM  Poccuiickoi denepanyii, B MOPSJKE,
ycTaHOBIEHHOM YcTraBoM MBOVY.

2.2. JIokanbHBI HOPMATHMBHBIM aKT JOKYMEHT, COJAEpIKalluii oO6IIeo0A3aTelbHbIE MpaBHIa
MOBE/ICHUS JJISl BCEX UJIM HEKOTOPBIX YYaCTHUKOB 00pa30BaTEIbHBIX OTHOLIEHHUH, paCCUMTAHHBIN
Ha HEOJHOKpPAaTHOE IPUMECHEHHUE, INPHUHATHIM B YCTAHOBJICHHOM IIOPAJKE COOTBETCTBYIOIIUM
KOMIIETEHTHBIM OpranoM ymnpasienuss MBbOYVY u yrBepkaeHHsbIi nprukazoM aupekropa MbOY.

2.3. JlokanbHble HOpMaTuBHbIE akThl MBOY  JeHCTBYIOT TONBKO B Mpefeiax —JaHHOi
00111€00pa30BaTEIbHON OpraHn3allui U HE MOTYT PETYJIMPOBATH OTHOILICHUS BHE €€.

2.4. JlokanbHble HOPMATHBHBIE aKThl, COOTBETCTBYIOLIME BCEM TPEOOBAHMAM 3aKOHOAATENHCTBA
PO, sBastoTcs o00sA3aTENbHBIMU K HCIOJHEHUIO BCEMH YYAaCTHHUKAMH  00pa30BaTENbHBIX
OTHOILIEHUM.

2.5. Hopmel (mpaBuia), yCTaHOBJICHHBIE JIOKATBHBIMA HOPMATHBHBIMH aKTaMH, MpeIHA3HAYEHbI
JUIS PEryaupoBaHus 00pa30BaTeIbHOM, IMPOU3BOJCTBEHHOM, YIpPaBIEHYECKOW, (PUHAHCOBOM,
KaJpOBOU M MHOM (hyHKIIMOHABLHOH JeaTenbHOCTH BHYTpH MBOY.



3. Buabl JOKAJILHBIX HOPMATHBHBIX AKTOB
3.1 Ha ocHoBanum nactosimero Ilonosxkenus B MBOVY pa3pabaTbiBaioTcss U HNPUHHMAKOTCS
CJIEYIOILME JIOKAJIbHBIE aKThI:
3.1.1 JlokampHble HOPMAaTHBHBIC aKThl, PETJIAMEHTHUPYIOIIME OPTaHWU3AlMOHHBIC —ACIICKTHI
nearenpbaoctd MBOY.
3.1.2. JlokanbHble HOPMATUBHbIE AKThI, PErIAMEHTHPYIOIME IOPAI0K yrpasieHus MBOY.
3.1.3. JlokanbHble HOPMATHMBHBIE aKThl, PErIAMEHTHPYIONIME OPraHM3alUI0 0OpPa30BaTENLHOIO
rporuecca.
3.1.4. JloxanbHble HOpMAaTHBHBIE AKThI, PEIJIAMEHTUPYIOIIME OLIEHKY U ydeT 00pa30BaTellbHBIX
JOCTH>KCHUM ydalluxcs.
3.1.5. JlokankHble HOPMATHBHBIE aKThI, PErIAMEHTHPYIOIIME OPTaHM3ALMIO BOCIUTATEIbHOM
paboThL.
3.1.6. JdomkHOCTHBIE HHCTPYKLMU PAGOTHHUKOB.
3.1.7. JloxanbHble HOPMATUBHBIE AKTHI, PErJIAMEHTUPYIOIIKE OIUIATy TPYAa PaOOTHHUKOB.
3.2. TlepeueHp BUIOB JIOKAJILHBIX HOPMATHBHBIX aKTOB HE SIBIISIETCS McueprbiBaromum, MbOY
HMEEeT MPaBo pa3padaThIBaTh, IPUHUMATh U YTBEPKIATh UHbIE JIOKAJIbHbIE HOPMATUBHBIE AKThI.

4., Pa3paboTka JOKAJILHBIX HOPMATHBHBIX AKTOB
4 1.TloaroroBka JIOKaJJbHOTO HOPMaTUBHOT'O aKTa BKJIIOYAET B ce0sl U3yUEHHE 3aKOHOATEIbHbBIX U
MHBIX HOPMATUBHBIX AKTOB, JIOKaJIbHBIX akTOB MBOY, periiaMeHTupyronux Te BOpochl, KOTOpbIE
IIPEIoIaraeTcsi OTpa3uTh B IPOEKTE HOBOI'O aKTa, ¥ Ha 3TOW OCHOBE BBIOOP €ro BUJa, COAEPIKaHUS
U IIPEJICTaBJICHNE €r0 B MTUCbMEHHOMN (hopMe.
4.2 .TIpoeKT JIOKaJLHOrO0 HOPMAaTUBHOTO aKTa MOJUIEKHUT 00SA3aTeIbHOM MPABOBOM JKCIEPTU3E H
IIPOBEPKE Ha JINTEPATYPHYIO I'PaMOTHOCTh, KOTOpble npoBoasTcs MBOY camocrosiTenbHO, TU00 C
Y4aCTHEM MPUBJIEUYEHHBIX CIIEHAAIUCTOB.
4.3.JTokaibHBI HOPMATHBHBIA akT, HE TNPONIEAUINN MPaBOBYIO DKCIEPTH3Y, HE MOUIEKHT
PaCCMOTPEHMIO U IPUHATHIO
4.4 . TIpoeKThI TOKaTbHBIX HOPMATUBHBIX AKTOB Pa3padaThIBAIOTCS 110 PEIEHHI0 JupekTopa MBOY,
3aMECTUTENIEH JUPEKTOpa, KOJUIETHANbHBIX oOpraHoB ympasieHus MDBOYVY. Ilpemnoxenus o
pa3paboTKe JIOKAJbHBIX HOPMAaTUBHBIX AaKTOB MOIYT OBITh BHECEHBI JIOOBIM YYaCTHHUKOM
00pa3oBaTeNbHBIX OTHOIIEHUH, a TAK)KE TPYNION Y4aCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUH.
4.5.Tlpu NpuUHATUM JOKANBHBIX HOPMATMBHBIX aKTOB, 3aTParMBalONIMX NpaBa OOYYarOIIMXCS,
YUUTBHIBAETCSI MHEHUE COBETOB OOYyYarOUIMXCs, COBETOB POAMTENEH, IPEICTaBUTEIbHBIX OPraHOB
oOydJaronmxcsi.
4.6.Tlpy OpUHATMH JOKAILHBIX HOPMATUBHBIX AaKTOB, 3aTPATMBAIOLIX IIPaBa COTPYIHUKOB
MBOY, yuntsiBaetcs MHEHHE Ipodcoro3Horo komutera MBOY.
4.7.3ransl pa3pabOTKH IPOEKTOB JIOKATLHBIX HOPMATHBHEIX aKTOB:

4.7.1. OnpeneneHue Kpyra BOIPOCOB, II0 KOTOPBIM TpeOyrOTCa pa3paboTKa, NPUHATHE U
YTBEPKICHUE JTOKATHHBIX HOPMATHBHEIX AKTOB.

4.7.2. Coznanune paboueii rpynmsl 0o pa3spabOTKe JIOKAILHBIX HOPMATHBHEIX akToB. CocTas
paboueli IpyNmbl ONpeaesercsa Mo pemeHuto aupekropa MBOY, KoJlerHanbHBIX OpPraHOB
ynpasierauss MbOY.

4.7.3. HazHaueHWe OTBETCTBEHHOIO pPYKOBOAMTENS pabodeil TIpymmel, KOTOpPBIA Oymer
KOOPJMHUPOBATH JIEHCTBUS YYACTHUKOB M KOHTPOJIMPOBATH YCTAHOBJIEHHBIE CPOKH Pa3spabOTKH
JIOKAJIbHBIX HOPMATHBHBIX aKTOB.

4.8. JlestensuocTs paboueil rpynmnsl mo paspaboTKe MPOEKTa JOKAIbHBIX HOPMATHUBHBIX aKTOB:
pa3spaboTaHHBI  NPOEKT JIOKANBHBIX ~ HOPMATUBHBIX ~ aKTOB  COIVIACOBBIBAETCS  BCEMU
pa3paboTYUKaAMU.

4.9.Tlocne pa3paGoOTKU NPOEKTOB JOKAJIbHBIX HOPMATUBHBIX aKTOB M MPOBEPKU Ha IIPEIMET MX
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COOTBETCTBUS TOJIO)KEHUSIM 3aKOHOZATENbCTBA, MHBIM 00s3aTeIbHBIM HOPMAaTHBAaM, a PaBHO
o0beMy 3ajau, IpaB U 00S3aHHOCTEH UCXOAS U3 CTPYKTYPBI, IPOEKTHI JIOKAIBHBIX HOPMAaTHUBHBIX
aKTOB IMPEACTABISAIOTCS HAa 00CYXKJEHUE B COOTBETCTBYIOIINM Oopran camoynpasienuss MbOY.
4.10. Tlocne 06CyXkmeHus B TOKATbHBIA HOPMATUBHBIH aKT BHOCATCS M3MEHEHHS, 10Pa0OTaHHbIH
TEKCT JIOKAJIbHOI'O HOPMAaTHBHOI'O aKTa MEpPEelaeTcss B COOTBETCTBYIOUIMM KOMIIETEHTHbBIN OpraH
ynpasienuss MbOY, ynmoTHOMOYEHHBIN €ro MPUHUMATb.
4.11. Odopmienune T0KaIbLHOIO HOPMATHBHOTO AKTA:
4.11.1. Odopmienue NOKaILHOrO HOPMAaTHBHOI'O aKTa BBIMNOJIHAETCS B COOTBETCTBHU C
TpeOoBaHUsAMHU «l OCYHapCTBEHHONW CHCTEMBl JOKYMEHTAllMOHHOIO O0ECHeYeHUs YIpaBJICHUS.
OcHoBHbIe TOnOKeHUs. OO0mue TpeOoBaHUS K JOKYMEHTaM M CIIy)K0aM JOKYMEHTallMOHHOTO
obecrieyeHuss», a Takke HOpMaMH  «YHU(QHUUUPOBAHHOW  CHUCTEMBbl  JOKYMEHTAalUH.
YHaudumpoBanHas cucTeMa OpraHU3alMOHHO PACHOPSIUTENBHON JOKyMEHTAu. TpeOoBaHus K
opopmiienuto nokymeHToB. [[OCT P 6.30-2003» (ytB. [ToctanoBnenuem I'occrangapra Poccun ot
03.03.2003 N 65-ct «O npuHATHM W BBEACHUU B JCHCTBHE TOCYJapCTBEHHOTIO CTaHAapTa
Poccutiickoit deneparuny).
4.11.2. Crpykrypa I0KaIbHOI0 HOPMATUBHOTO aKTa J0JKHA 00ECIeYHBATh JIOTMIECKOE PA3BUTHE
TeMbl NPaBOBOTO peryiaupoBaHusa. Ecim TpeOyercss pa3bscHeHUE Iiefiell U MOTHBOB INPHHATHUS
JIOKJIBHOTO aKTa, TO B IPOEKTE JaeTcsl BCTYNUTENbHAas 4acTh npeamOyna. Ilomoxkenus
HOPMAaTHBHOT'O XapakTepa B peaMOysTy He BKJIIOYAOTCS.
4.11.3. CrpykTypa I0OKaqbHOrO HOPMATHBHOIO aKTa JOJDKHA OBITH JIOTMYECKH OOOCHOBAHHOIA,
OTBEYAIOLICH LIEISAM U 3a/1a4aM IIPaBOBOTO PETYIMPOBAHMS, a TAKKe 00€CTIeUBAIOLIEH JJOTHYecKoe
pa3BUTHE U MPABUIbHOE NOHUMAaHHUE JAHHOTO JOKAJIbHOI'O aKTa.
4.12. Tocne MPUHSTUS JIOKQJIbHOTO HOPMaTHUBHOTO aKTa COOTBETCTBYIOLIUM
KoMIeTeHTHbIM opranoMm MBOY, nokyMeHT mpecrapiserca Ha yTBepxkaeHue aupekropy MbOY.
ITponentypa yrBepxaeHus opopmisercs npukazom no MbOY.
4.13. JlokanbHbIi HODMaTHBHBIA aKT BCTYMAeT B CUJIy ¢ MOMEHTA, YKa3aHHOTO B HEM, MO0, B
cllydae OTCYTCTBUS TAaKOrO yKa3aHUs, [0 UCTEUEHUHU 7 KaJEHAAPHBIX THEH C JaThl NMPUHATHS
JAHHOTO JIOKAJIBHOTO aKTa.

5. TlpunsiTHE JOKAJILHBIX HOPMATHBHBIX AKTOB

5.1.JlokanpHple HOPMATUBHBIE AKThl NPHHMMAIOTCSH CIEIYIOIIUMH KOMIETEHTHBIMH OPraHaMH
ynpasneHuss MbOVY:

5.1.1. O6mmum codpannem paborauxos MBOY npunumarorcs IIpaBuna BHyTpEHHETO TPYIOBOTO
pacrnopsiika ¥ MHbI€ JIOKAJIbHBIE HOPMATUBHBIE aKThI, OTHOCSIIIHECS KO BceM pabotHukam MBOYVY.
5.1.2. Menarornyeckum coBetrom MBOY - nokaibHbIC HOPMATUBHBIE AaKThl, COIEpIKallUe
HOPMBI, PETyJIUpYIOIIHe 0o0pa3oBaTeNbHbIE OTHOIIECHUS W OpraHu3alri 00pa30oBaTENbHOTO
rpoiiecca, OIeHKY U yueT 00pa30BaTeNIbHBIX TOCTHKEHUN 00yJaronuxcs.

6. O3HakoMJ/IeHHE YYACTHHKOB 00pa30BaTeIbHbIX OTHOIIEHUH C JIOKAJIbHBIMHI
HOPMATHBHBIMHU aKTAMH

6.1. Paboraukun MBOVY B 00s3aTeNbHOM MOPSIAKE JOJKHBI OBITH O3HAKOMIIEHBI TOJ JIHYHYHO
pOCIICh CO BCEMM JIOKAJIbHBIMA HOPMAaTHUBHBIMM aKTaMM, HOpuHMMaeMbiMM B MBOVY wu
HETOCPEICTBEHHO CBSI3aHHBIMHU C UX TPYAOBOM JEATEIBHOCTBIO.
6.2. O3HakoMIleHHE C JIOKQIbHBIMH HOPMATHUBHBIMH aKTaMH O(OPMISETCA B BHUJIE POCHHCH
O3HAKOMJISIEMBIX JIMI] C YKa3aHUEM JaThl O3HAKOMJICHUS MO0 HAa CaMOM JIOKAJIbHOM aKTe, JIM00 Ha
OT/EJIbHOM JIUCTE 03HAKOMJICHHS, IIPUJIaraéMOM K HEMY, JINOO B OTAEIBHOM JKypHae.
6.3. Iops10K 03HAKOMIIEHHUS POAMTENIEH (3aKOHHBIX MPEICTABUTENEH) yIaUXCcs U yqalyxcs ¢
JIOKaJbHBIMM HOPMAaTHUBHBIMM akTamMu npu npueme B MBOVY pernmamentupoBan B IlpaBuiax
npuema B MBOYVY.

6.4. O3nakomneHne 06ydarOMUXCsl, UX POAMTENEH (3aKOHHBIX MPEACTABUTENEH) C JIOKATbHBIMU
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HOPMATUBHBIMH aKTaMH, KacCaOUIUMUCS yKa3aHHBIX YYaCTHUKOB 0Opa30BaTEIbHBIX OTHOIICHUH,
MPUHATHIMU B 1epuo]i o0yueHus: odyqatouierocs B MBOY, ocyiecTBisieTcs: myTeM pa3MenieHus
KONMI JIOKaJbHBIX HOPMATHBHBIX aKTOB Ha OQHIMAIbHOM caiiTe B cetu MHTepHeT, Ha
nHpopmanmonHom creHae MBOY, a Takke B Xoze MNPOBEACHUS COOpaHUM OOYJarOIIMXCS,
coOpanuii poauTeeil (3aKOHHBIX MPEACTABUTENCH ) 00yJIarOIIUXCSI.

6.5. JlokansHble HopMaTuBHBIEe akThl MBOY pasMemarorcs Ha opuuuansHoM caiite MBOY B cetu
«HTepueT».

7. M3MeHeHHe JOKAJIbHBIX HOPMATHBHBIX AKTOB

7.1. JlokanbHBIE HOPMATHBHBIE aKThl ITOJIEKAT M3MEHEHHWIO M JIOTOJHEHHIO B CIEMLYFOIIMX
cllyyasx:

- peopranuzanus JOo u3MeHeHue cTpykrypel MBOY, kotopoe Bieder 3a co0o0il M3MEHEHUE
HaMMEHOBaHM MO0 3aJjay ¥ HalIPaBJIeHUH 1eATeIbHOCTH;

- U3MEHEeHHMe 3aKoHojarenbcTBa Poccuiickoit denepanuu;

- no ycMmotpenuto MBOVY. B sToM ciydyae npuHUMaeMble JIOKaIbHble HOPMATUBHBIE aKThl HE
MOTYT YXYIIIaTh TMOJIOKEHUS paOOTHUKOB, OOyYarOIIUXCS, WX poauTeNell (3aKOHHBIX
IIpeJCTaBUTEIIEH ) IO CPABHEHHIO C TPYJOBBIM 3aKOHOIATEILCTBOM, 3aKOHOIATEILCTBOM B 00J1aCTH
00pa3oBaHMsl, KOJJICKTHBHBIMH JJOTOBOPAaMH, COTJIAIIICHUSIMHU.

7.2. JlokanbHble HOPMATHBHBIE aKThl MOTYT OBITh M3MEHEHBI U JIOTIOJIHEHBI TOJIBKO IPUHATHEM
HOBOM peAaKIuH JIOKAJbHOTO HOPMAaTHBHOI'O aKTa B IIOJHOM O0bEME — IIYTEM YTBEPKICHUS
HOBOT'0 JIOKQJIbLHOT'O HOPMAaTHUBHOTO aKTa.

8. OrtMmeHa JOKaJbHBIX HOPMAaTHUBHBIX aKTOB.

OcHoBaHMsI AJi1 OTMEHBI JIOKQJIBbHBIX HOpMAaTUBHBIX akToB MBOYVY sBinstorcs:

- HCTEYECHHE CPOKa JICUCTBHUSA JIOKAJLHOTO HOPMATUBHOTO aKTa (eCiIH ImpH pa3paboTke ero Obul
oTpeJiesieH TIEPUO/T €T0 JEHCTBUSA);

- BCTYIUICHME B CUJTy 3aKOHA WJIM IPYTOr0 HOPMATUBHOIO MPABOBOTO aKTa, COAEPKALIErO HOPMBI
TPYZIOBOTO MpaBa, KOJUIEKTUBHOIO 10TOBOPA, COTJIAIIEHUs, KOT/1a YKa3aHHBIE aKThl yCTAHABIUBAIOT
0oJiee BHICOKHH ypOBEHb TapaHTHU paOOTHHUKAM MO CPaBHEHUIO C JIEHCTBOBABIIUM JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM.

8.1. OrMeHa 10KaIBLHOrO HOPMATHBHOTO AKTa B CBA3M C YTPATON CHIIBI IPOM3BOAUTCSA MPUKA3OM
nupexktopa MBOY.



